
Center for Teaching & Learning On-Line Registration Tip Sheet 
  
  
 1. Go to: www.columbusctl.com   
  
 2. Click on the Workshop Online Registration link at the top left of the home page.  
 

You will be linked to the registration system for the  
Center for Teaching and Learning and  

IUPUC Executive Education 
 
                                       
  
  
  
  
  
  
  
  
  
  
  
  
  
    
 
 
 
 
 
 
 
  
  
 3. Click on the ñMy Accountò tab.  
  
 
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
 4. Click on the ñJump to Profileò  

http://www.columbusctl.com/


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5.  Log In if you have already set up a profile and proceed to step number 9.  
    If this is your first time registering into the system click on the  
    ñNew user who needs to create a profile?ò and fill out the form. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6.  Fill out this section completely and click ñSubmit Informationò.  Itôs very important to maintain a record of 
your username and password to use when registering for professional development in the future and to 
access your participation history. 



 

 
 
7.  This screen will appear next and click on the óOKô button.  You will then be prompted to óJump to Profileô;  
     click on those words and the screen below will appear. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

8. This screen will appear and click on ñCenter for Teaching and Learningò. 
 



 
 
 
 
  
 

 
 
 
 
 

  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  
  

 9. Courses are broken down by category.  Choose which category you are interested in. 
 
 

 

 

 

 

 

 

 

 

 
 
  
  
      10.  Click the class you are interested in taking.  The course description will appear in the Description  
           tab on the left bottom corner.  
  
  



  
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 
 
 
 
 
 
 
 
         11.  Click on the óSections & Registrationò tab and this screen will appear.  Click on óEnroll Nowô. 
    *Please be sure that you are clicking on the appropriate class with the date and time you 
     prefer.  There may be numerous sections at various times and dates. 
 
  
  
  
      
  
 
 
 
 
 
 
 
 
  
  
  
  
  
  
  
  
  
  
          12.  Repeat processes 9-11 for each class that you would like to take.  Then proceed to ñPayment and 
                 Checkout.ò 


